
 

Page 1 of 9 

OFFICIAL 

OFFICIAL 

                 
                 

1.  Purpose of the Report and Summary 
 

 1.1 *Throughout this report please note that you can click 
outside of the table on the right hand side and carriage 
return to enter a new numbered paragraph.* 
 
*CLICK HERE TO OVERWIRTE THIS GUIDANCE* 
 
This section of your report should include brief information to 
enable a casual reader to identify the key points of your report 
and what outcomes are intended from it. 
 
Your role  as report author is to provide objective professional 
advice to enable the decision maker to take account of all 
aspects of the situation and arrive at a reasoned and justified 
decision.   

 

 
 

Report to the Humber and North Yorkshire 
Health and Care Partnership Hull Place 
Committee 

Please select date of Committee/Decision 
Wards:   all 

 

 Click here to enter report title 

  
Report of the  Insert name of relevant Corporate Director 
 
 
Please select exempt status. 
Click here to select grounds for exemption  
 
 Click here to insert reasons as to why this report should be exempt. 
 
Wherever possible: 
- reports should be open 
- Exempt information should be placed within an appendix, enabling the main 
report to be open. 
 
Click here to enter details relating to the Forward Plan  
 Insert forward plan number reference (delete if not applicable) 
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Key points to include: 
 
* What is the purpose of your report 
* What are you asking to be done 
* Why are you asking? 
* What will it achieve 
* Be clear on the decision required 
 
For more information please refer to the guidance. 

2.  Recommendations 
 

 2.1 *CLICK HERE TO OVERWRITE THIS GUIDANCE* 
 
Key points to include: 
 
* All decisions which will need to be made to take the matter 
forward 
* What are the risks 
* What are the mitigations 
* Should not be a vague statement. i.e. ‘agree the delegations 
set out in section 5.4 of this report. 

3.  Reasons for Recommendations 
 

 3.1 *CLICK HERE TO OVERWRITE THIS GUIDANCE* 
 
Key points to include: 
 
* Reasons must be clear & support your recommendation 
* Explain why your recommendation is objectively the best 
approach to take of all options proposed 

4.  Background 
 

 4.1 *CLICK HERE TO OVERWRITE THIS GUIDANCE * 
 
Key points to include: 
 
* Any background must be relevant to the decision being sought 
* Detail any history which means the decision must be made 
 

 

5.  Issues for Consideration   
 

http://hcc-716.hullcc.gov.uk:7777/portal/page?_pageid=117,465505&_dad=PORTAL92&_schema=PORTAL92&_mode=16
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 5.1 *CLICK HERE TO OVERWRITE THIS GUIDANCE * 
 
Key points to include: 
 
* Consider any points raised by consultation or as a result of 
responding to the implications matrix 
* Detail the current key issues which mean the decision must be 
made 
* Set out all of the steps which are required both pre & post 
decision 
* What are we enabled to do by the legislation/constitution  

 5.2 Equalities Impact Information 
 
Key points to include:  
 

 Does the report have relevance to equality or affect any 

group with protected characteristics? If not explain why not. 

 

 Is there an impact on any staff with different protected 

characteristics?  Explain what the impact is/may be. 

 

 Is there an impact is on the community with regard to people 

with different protected characteristics?  

 

 Describe the evidence used to assess the impact(s) 

 

 Based on your evidence what, if any, actual or likely adverse 

effects on any group with protected characteristics have 

been identified or may arise from the decision. 

 

 What actions have been identified to mitigate or minimise 

against any likely adverse effects on any protected group 

 
 

 Based on your evidence does the impact advance equality of 

opportunity in any way for any protected group and how 

does it do so? 

 

 Based on your evidence does the decision help foster good 

relations with any protected group in any way and how does 

it do so? 

 
 

 Describe the evidence base have you used for your 

recommendations/conclusions  
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 For further information please see the guidance on the 
intranet 

6.  Options and Risk Assessment 
 

 6.1 *CLICK HERE TO OVERWRITE THIS GUIDANCE* 
 
The report must include all the options for taking a 
decision on the matter (including financial implications) 
of each option.  These issues must not be over simplified. 
Options MUST be genuine and practical. 
 
If your decision is significant you must include a full risk 
assessment either within the report or as an appendix.   
 
Key points to include: 
 
* Give objective advice on the range of options, including risks 
& mitigations (in brief as these need to be clearly set out in the 
next section.) 
* Include all possible, practical & legal options. 
* Financial, HR and any other implications  

7.  Consultation 
 

 7.1 *CLICK HERE TO OVERWRITE THIS GUIDANCE* 
 
Detail the relevant consultation that has been undertaken and how 
this has influenced the recommendations. 

8.  Pre-Requisites 
 8.1 Humber and North Yorkshire Integrated Care Board Values and 

Objectives 

 8.1.1 1. Improve Outcomes in Population Health and healthcare 
2. Tackle inequalities in outcomes experience and access 
3. Enhance productivity and value for money 
4. Help the NHS support broader social and economic 

development 
 

[*Comment on relevance to this report] 
 8.2 Hull Health and Wellbeing Strategy Objectives 

 8.2.1 1. Proactive Prevention – work to address root causes of poor 
health and inequality. This will involve education, making sure 
people have access to resources, supporting recovery and 
providing early help 

2. Reducing Health Inequalities – this area is about prioritising 
targeted work in Hull communities which experience the highest 
levels of inequality 

http://theintranet.hullcc.gov.uk/policies-and-procedures/equalities/equality-analysis
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3. System Integration – this just means organisations, groups 
and individual people all working together, with a focus on 
tackling inequality. 

[*Comment on relevance to this report]  
 8.3 Impact on other Executive Committees including Area 

Committees 

 8.3.1 *CLICK HERE TO OVERWRITE THIS GUIDANCE* 
 
Key points to include: 
 
*How will any of your proposed options impact on other 
Executive Committees 
* Are other Executive Committees considering any related or 
consequential issues and how have you/will account for this. 
 
For more information please refer to the guidance.  
For more information please refer to the Executive 
Committees page on CMIS 
 

 8.4 Consultation 

 8.4.1 *DELETE THIS GUIDANCE WHEN COMPLETING REPORT 
Key to Points to consider include: 

 Consultation must be undertaken at a formative stage in the 
decision making process inviting representation on one or 
more possible courses of action with a view to winnowing out 
errors in the decision-maker’s provisional thinking 

 Consultation requires a genuine invitation for advice and a 
genuine receipt of that advice 

 Sufficient reasons for a proposal must be given to permit 
intelligent consideration and response 

 It is permissible to narrow the range of options within which 
to consult upon 

 There is generally no obligation to consult upon options the 
decision maker has discarded, unless it is necessary to 
establish a fair basis for genuine consideration of options 

 Adequate time must be given for consideration and response  

 The overriding requirement is for Fairness 
 

 8.5 The NHS Constitution 

 8.5.1 The NHS Constitution, “The NHS belongs to us all” (March 
2012), outlines 7 key principles which guide the NHS in all it 
does. These are underpinned by core NHS values which have 
been derived from extensive discussions with staff, patients 
and the public. 
 

http://hcc-716.hullcc.gov.uk:7777/portal/page?_pageid=117,465505&_dad=PORTAL92&_schema=PORTAL92&_mode=16
https://cmis.hullcc.gov.uk/cmis/Committees/ExecutiveCommittees.aspx
https://cmis.hullcc.gov.uk/cmis/Committees/ExecutiveCommittees.aspx
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These are: 
1. The NHS provides a comprehensive service, available to all. 
2. Access to NHS services is based on clinical need, not an 

individual’s ability to pay. 
3. The NHS aspires to the highest standards of excellence and 

professionalism 
4. NHS services must reflect the needs and preferences of 

patients, their families and their carers’. 
5. The NHS works across organisational boundaries and in 

partnership with other organisations in the interest of patients, 
local communities and the wider population. 

6. The NHS is committed to providing best value for taxpayers’ 
money and the most effective, fair and sustainable use of finite 
resources. 

7. The NHS is accountable to the public, communities and 
patients that it serves. 
 

This Constitution establishes the principles and values of the NHS in 
England. It sets out rights to which patients, public and staff are 
entitled, and pledges which the NHS is committed to achieve, 
together with responsibilities which the public, patients and staff owe 
to one another to ensure that the NHS operates fairly and effectively. 
All NHS bodies and private and third sector providers supplying NHS 
services are required by law to take account of this Constitution in 
their decisions and actions. 
 
[*Comment on relevance] 
 

9.  Comments of the Monitoring Officer(Town Clerk) 
 

 a.  *CLICK HERE TO OVERWRITE THIS GUIDANCE* 
 
To be completed by the Monitoring Officer. 

10.  Comments of the Section 151 Officer (Director of Finance and 
Transformation) 
 

 b.  *CLICK HERE TO OVERWRITE THIS GUIDANCE* 
 
To be completed by the Section 151 Officer. 

11.  Comments of the Assistant Director OD & HR and compliance with the 
Equality Duty 

 
 c.   
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Insert name of Corporate Director 

 
Contact Officer: Insert your name and title  Telephone No.: Insert your telephone 

number  
 

Officer Interests: None (Note – this must be none DELETE THIS NOTE) 
 

Background Documents: - A list of background documents must be included.  
These documents are then available (if not exempt) for public inspection.  

 
  

12.  Comments of the Humber and North Yorkshire Integrated Care System 
Hull Place Director 

 d.   

13.  Comments of Overview and Scrutiny 
 

 e.  *CLICK HERE TO OVERWRITE THIS GUIDANCE* 
 
To be completed by Overview and Scrutiny (and to include 
reference number).  

14.  Comments of the Portfolio Holder you must include relevant 
Portfolio Holder’s title 
 

 f.  *CLICK HERE TO OVERWRITE THIS GUIDANCE * 
 
(Delete this section if this is not an Executive Decision). 
 
Please include both the Portfolio Holder name and title i.e. 
Councillor Webster, Portfolio Holder for Finance and 
Transformation 
 
PLEASE NOTE: 
 
You must secure comments from any Portfolio Holder which 
this decision impacts upon AND if this decision is a 
procurement matter you must include the comments of the 
Portfolio Holder with responsibility for procurement.   
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Implications Matrix 
 

This section must be completed and you must ensure that you have fully 
considered all potential implications 

 
This matrix provides a simple check list for the things you need to have considered 

within your report 
 

If there are no implications please state  
 

I have informed and sought advice from HR, 
Legal, Finance, Overview and Scrutiny and 
the Climate Change Advisor and any other 
key stakeholders i.e. Portfolio Holder, 
relevant Ward Members etc prior to 
submitting this report for official comments 

Click here to enter 

I have considered whether this report 
requests a decision that is outside the 
Budget and Policy Framework approved by 
Council 

Click here to enter 

Value for money considerations have been 
accounted for within the report 

Click here to enter 

The report is approved by the relevant City 
Manager  

Click here to enter 

I have included any 
procurement/commercial issues/implications 
within the report 

Click here to enter 

I have considered the potential media 
interest in this report and liaised with the 
Media Team to ensure that they are briefed 
to respond to media interest. 

Click here to enter 

I have included any equalities and diversity 
implications within the report  and where 
necessary I have completed an Equalities 
Impact Assessment and the outcomes are 
included within the report   

Click here to enter 

Any Health and Safety implications are 
included within the report 

Click here to enter 

Any human rights implications are included 
within the report 

Click here to enter 

I have included any community safety 
implications and   paid regard to Section 17 
of the Crime and Disorder Act within the 
report 

Click here to enter 

I have liaised with the Climate Change 
Advisor and any environmental and climate 

Click here to enter 
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change issues/sustainability implications are 
included within the report 

I have included information about how this 
report contributes to the City Plan/ Area 
priorities within the report 

Click here to enter 

I have considered the impact on air quality, 
carried out an appropriate assessment and 
included any resulting actions or 
opportunities necessary to improve air 
quality in the report. 

Click here to enter 

I have considered the impact on Children 
Looked After and Care Leavers and any 
resulting actions/implications have been 
included within the report. 

Click here to enter 

 


